
Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017118 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was 825,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review
Guidance notes on completing PartZ of the Annual Governance and
Accountability Return 2017 118

1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Retum in accordance with Proper Pmdices, unless the authority:

a) does not meet the qualifying criteria;

b) does not wish to certiff itself as exempt

2. Smaller authortties wherc the higher of gross annual income or gross annual expenditure does not
exceed €25,000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
fiom sending the completed Annual Govemance and Accountability Retum to the extemal auditor for a
limited assurance review provided the authority completes both the

a) Gertificate of Exernption, page 3 and returns it to the extemal auditor

b) Annual Governance and Accountability Retum (Part 2) rrvhich is made up ot
. Annual lnternalAudit Report (page 4) to be completed by the authority's intemal auditor.
. Section 1 - Annual Governance Statement (page 5) to be completed by the authority.
. Section 2 - Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Pu bl ication Requ irements
Smaller authorities must publish various documents on a public website as required by theAccounts and
Audit Regulations 2015, the LocalAudit (SmallerAuthoriUes) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3. Annual lnternal Audit Report 2017118, page 4
. Section 1 -Annual Governance Statement2O17l18, page 5. Section 2 -Accounting Statements 2017118, page 6. Analysis of variances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2A15.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Govemance
and Accountability Retum, there is no requirement for the authority to have a limited assurance review.

Any smallerauthority may, horvever, requst a limited assurance review. ln these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Govemance and Accountability Retum 2017118 and retum it to the extemal auditor for review.

The cost to the smaller authority for the review will be f200 +VAT.

The furrual Governance and Accounbbility Refum mnstih.rtes the annual refum refened to in lhe Accounts and Audit Regulations 2015.
Throtghor[ the rrords 'exbmal auditor' have the sale nreanirg as tte rvods 'local audiM in lhe Accounb ard Ardit Regulations 2015.

'for a wndete list of bdies that may b wralbr authorities re{er to dredule 2 to Lrcal Audit and Arcountahility Act 2014.
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Annual gross incorne for the authority 2O1T11B:

Annual gross expenditure for the authority 2}fih8r:

Certificate of Exemption
To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed C25,000 in the year of account ended 31 March
2018, and that wish to certifu themselves as exempt from a limited assurance review
under Section g of the Local Audit (SmallerAuthorities) Regulations 201S
Thge b oorcquilenwrtb havea limibdassrnane rerykwstos.6nfrarArrnral Gwsrwrce andAcoourffiility
Retum to&e ertternas adib,r" Provided ttdffre aufiraityhas oertified itsetras exe6gata meeting of 1ie
anthod$'afu 31 Mamft fl}18 and a mrqteted Certtficafie of Exerngirxr is s$n*ted rir1iqmrg ne exisn* *Otor.

Eaervmn €rrntTZ*,(lEE &-sryanet ,&or, 6r*nu.
certifies that during the financial year zD1Tt1B, the higfrcr of the authori[/s gross income for the year or gross
annual expenditure, furthe year did not exceed E2S,(X!0

/tz,s?B
{7,s/s

There are certain circurnstances in whicfr an authority will be unable to certi$ itself as exemp! so that a limited
assurance reviatrwill still be required. If an authori$ is unable to confirm the statements belowthen it
cannot Gerlify itself as exems and it must submit the compteted Annual Governance and Accountability Return
Part 3 to the efiemd auditor to undertake a limited assuanrce revierr for wtrich a fee of t20O +VAT will beiayable.
By signing this Certiftcate of Exemption you are confirming that:
. The authority has been in existence since before lstApril2014
' ln reliation to the preceding financial year {2016il17}, Sre extemal auditor has nog

' issued a public interest report in respect of the auttruity or any entig connected with it
' made a statutory recommendatkrn !o the authority, relating to the authority or any entity connected with it' issued an advisory notice under paragraph 1 (1) of sdredule I to the Audit and Accq.rntability Act 2014

f"theAcf)" and has notwithdrawn tfie notice
' oonurefled judicial revierprCIcedings undersecrion 31(1) of theAct
' made an application under section 28(1) of the Act for a declaratim that an itern of account is unlawful,

and tile application has not been rrt$rdrawn nor hasBre court refused to make the declaration
' The murt has not declaled an item of account unlawful after aperson made an appeal under

section 28(3) of theAct.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
norincurred gross expenditure, exceeding f25,000, then the Certilicate of Exemplion can be signlO anO
submittd tothe external auditor.

TheAnnual lntemalAudit Report, Annual Govemane Statement, AnnualAccounting Statements, an analysis ofvariances and the bank reconciliation plus the infonration reguired by Regulation f S {e}, Accounts anA nuOit
ReguHinns 2015 induding the period br the exercise of pubiic rigfrti stttl-need to be iulty completed and, along
with a copy of t'ris certificate, published on a public \rvebsite* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

$igned S Ee Responsibb Fi4anSiAt0fiEer

Signed by Chairmah

Email

er,/ealaa,.pc g /{nfrrrurr. {om

*E&/8

"Published ureb address hd apti*r"be toparsf, nfsngsJ

http://parishes.lincolnshire.gov.uk/edenhamgrimsthorpeElsthorpescottlethorpe

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017118, Sections 1 and 2

' Where an authori$ is exempt fuom the requirement for a limited assuran@ review, it need not submit
its Annual Govemance and Accountability Retum to the extemal auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

' The authority must comply with Proper Practices in completing this Annual Govemance and
Accountability Retum and the Certificate of Exemption. Proper Practices are found inthe Practitioners'
Guide" which is updated from time to time and contains everything needd to prepare successfully
for the financial year-end.

' The authority should receive and note the annual intemat audit report prior to approving the annuat
govemance statement and before approving the accounts.

' Make sure that the Annual Govemance and Accountability Retum is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annualietum.
Any amendments must be approved by the authority and properly initialled.

' Use the checklist provided below to review the Annual Govemance and Accountability Retum for
completeness at the meeting at which it is signed off.

' You should inform your extemal auditor about any ctrange of Clerk, Responsible Financial Officer or
chairman, and provide relevant email addresses and telephone numbers.

' lt is recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Prcctitioners'Guide* that may assist.

' Make sure that the accounting statements add up and the balance canied fonrnard from the previous
year (Box 7 of 2017) equals the balance brought fonuard in the cunent year (Box 1 of 2018).

' The Responsible Financial fficer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can h inspected. \Matever period the RFO sets
must include a common inspection period - during which the accounts and accounting records of alt
smaller authorities must be available for public inspection - of the first ten working days of July.

' The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

"More guidance on completing this annual retum is available in Govemance aN Accountability for Smailer Authorities
in England - a Practitioners' Gyide to Praper Practices, which can be downloaded fom wrni.nalc.gov.uk or fiom --
urnn slcc-co.uk or from www.ada.org.uk

Have all highlighted boxes have been compteted?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes have been completed by the intemal auditor and
explanations provided?

For any statement to wtrich the response is 'no', is an explanation available
a question be raised by a local elector andlor an interested party?

Has the authority's approval of the accounting staternents been confirmed by the
signature of the Chairman of the approval meeting?

ls an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box I available, should
a question be raised by a local elector and/or an interested paffi
Trust funds - have all disclosures been made if the authority is a sole
managing trustre?
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completion checklist -'No'answers mean you may not have met requirements Yes No

Allsections

lntemalAudit Report

Section 1
t/

Section 2

/

Sections 1andZ
Nln



Annual lnternal Audit Report 2A17n8

Eeg,utbrt " €Ar-tv,+:z/Z *Zc-rzlr<V6 Qnrlt do*r-
This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The intemal audit for 2O17118 has been canied out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

He{s) inbrnal awfit undertaken

/3 tlrn 2ari
Signafure of personwho
canied o{rt fte intemal audit

i.lane of person n*to canietl orrttte inbrnal audt

/?rs h finps/fn.L
Date 33 flm 2 ctE

*lf the response is'no'please state the implications and ac{ion being taken to address any weakness in control identified
(add separate sheets if needed).

*'Note: lf the response is 'not mvered' please state when the met recent intemal audit work was done in this area and when it is
next planned. or. if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted fior.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of anangements to manage these.

D. The precept or rates requirement resutted from an adequate budgetary process; progress against
the hidget was regularly monitored; and reserves were appro,priate.

E. Expected income was fully received, based on conect prices, properly recorded and promptly
banked: and VAf was appropriately amrnted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approv€d and VAT appropriately accounted for.

G. Salaries to employees and allorances to members were paid in accordance with this authori$'s
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments reqisters were comDlete and amrrate and properly rnaintained.

l. Periodic and year-end bank account reconciliations were properly canied out.

Accounting statements prepared during the year were prepared on the coned acmunting basis
(receipts and payments or income and a<penditure), agreed to the cash book, supported by an
adequate audit tail from underlying records and where appropriate debtors and creditors were
properly recorded.

J.

K. (For local councils only)

Trust funds (including charitable) - The council met its respsrsibilities as a trustee.
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one of the foliowing

Yes No*

Not
covered"*

Yes No
Not
appiicable



Section 2 -Accounting Statements 2017/18 for

I certifo that for the year ended 31 March 2018 the
Accounting Stratements in this Annual Govemance and
Accountability Retum present fairly the financial position
of this authority and its income and expenditure, or properly
present receipts and paynents, as the case may be.

Signed by ResponsibteFfat fficer

Date "€/,s/r s

k4p,qnft, (rurrrtzz*<Ze o ,6tsizzon/E ,&ru dr*n o.

I cmfirm that these Accounting Statements were
approved by this authority onlhis date:

os/os/i-{

and recorded as minute reference:

Zlr*,pt I*a 7 (n/)
Signed by Chaim;an of the mee*ing wtrere approvalof the
Accountir eh{mexts is3iven

/u/

Total balances and reseryes at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 af prcviwsyear.

Total amaunt of precept (or for lDBs rates and levies)
received u reeNable in tlrc year Exclude any grants
received-

3. (+) Totalother receipts Total income ff re@ipts as recarded in fhe cashDocilr less
the precept or rateillevies received (line 2). lnclude any
grants receivd.

4. (-) Staff costs Total expenditure or payments made to and on behaff of
all employees. lnclude salan'es and wages, PAYE and Nl
(employees and employers), pension contibutions and
employment expenses.

Total expenditure or payments of capital and interest
made duringthe yearon the authority's bonwrings (if any).

6. (-)All otherpayments Total expendifure or payments as recorded in fhe cas/r-
Dook /ess sfaf cosfs (line 4) and loan interesUcapital

45az
Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+61.

8. Total value ofcash and
short term investments 7sg7

The sum of all cunent and &posit bank accounts, cash
holdings and short term investments held as at 31 March -
Io agrce with &ank rccanciliation.

9. Total fixed assets plus
long term invesfrnents
and assets /83/+7 2o?/?

The value of all the property the authoity owns - it is made
up of all its Jixed assets and long term investments as at
31 March

10. Total bonourings fUz /LL The outstanding capital balanre as at 31 March of all loans
from third pafties (including PttVLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as so/e frusfee for and is responsible for
Trud funds or assets.

N.B. The fgures in the accounting statemenfs aboye do
not include any Trust fransactrons.
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Year ending Notes and guidance

31 March
2017

L

31 March
201 I

L

P/ease rounC all figures to nearest f1 . Do nat leave any
boxes b/ank and report EA ar Nil balances. lll figures must
agree to underlying financial records.

1. Balances brought
forward 27s7 45o7

2. (+) Precept or Rates and
Levies Zl5/t 2$s

/7od 77/5

/s// /4/1
5. (-) Loan interesUcapital

repayments A,0t r0t
/4/,t ,9qr

7. (=) Balances canied
forward 758t

Yes No

r'



Section 1 - Annual Governance Statement 201lt1g

\AE acknowledge as the members ot

zoet trrt4 (nrnt r/bnr'E n E-srt*(/E .4apl du-"rt-.
our responsibility for ensuring that there is a sound system of intemat control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting statements for the year ended 3'l March 2019, that:

f . We have put in place arrangements for effective financial
management during the year, and for lhe preparalion of
the accounling statentents,

pepared its awunting *tenreils in *adane
with tl?8 Awunts and Audit Regutati<ns.

2. l/Ve maintained an adequale system of intemal control
indding nteeasures des[ned to prevent and deted tar.rd
and comlption ard revieured its eftciiveness. /

nade papr anangemenb and awpted responsibitry
for safeguarding the publb naney and resouru.s in
its charye.

3. lrlle took all reasonable steps to assure oursefues
that there are no matters of actual or potential
no*comfliance with laws, regulations and Propa
Pracfices that could have a significant financiat effect
on the atility of this authority to conduct its
businass or manage its finances.

hasonlych,newhatithasthe bgal pwerlo & and has
ornplied with Proper Pradies in &ing so.

4. Vt{e provilled proper opportunity during the year for
the exercise of electors rights in accordance with the
requirernents of the Accounts and Audit Regulations. /

during the yeal garc allpersons intercsted fie opprfunity to
in9ed and ask gueslbns abod this authoriVs awunts"

5. Vlre canied out an assessrnert of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal contrids and/or
extemal insurance cover wtere required.

/
considered aN documented the financia! and otherrisJrs if
faes and &altwith them proprly.

6. We maintairEd throughout the year an adequate and
effecfive system of intemal audit of the accounting
records ard control systerns" /

ananged for a competent person" independent ofthe financia!
anhols and proedurcs, to giw an &jective view on whether
intemal @rffis meet tlte needs of lfis sma ller authority-

7. We took appropriate action on all matters raised
in reports ftom intemal and extemal audit. /

rcspr}ded lo matters brought b its attention by inlemal and
extemd audiL

8. V1/e considered whether any litigation, liabilities or
comrnitrnents, events orkansactions, oco-rning either
during or afierthe year-end, have a linancial impact m
this authority and, where appropriate, have included them
in the acca.mtirg statemenls.

/

disrJased everyhing it sltould have about iE business acfivrfy
duirg the year includirg ewnts taking plae after the year
endilrcleuut.

9. (For local councils only) Trust funds induding
charitable. ln our capacity as the sole managing
trustee uc discharged our accountability
responsibilities for the fund(slassets, including
financial reporting and, if required, independent
examination or audil.

has met all of its reqpons;brlfas where it is a vlle
managing fru$ee of a local frust or fitsts.

This Annual Govemance Statement is approved by this
authority and reoorded as minute reference:

H6,eoza ran ? (rr.\

dated oe/os/rs

Signed by the Chainnan and Clerk of the meeting wfrere
approval is given:

Chairman

Clerk
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Agreed

f *-T-q yes'means thatthis authority:

Yes No NIA



Smaller authority name:

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & AGCOUNTABILITY

RETURN (EXEMPT AUTHORTTY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit ulations 2015 (SI 20151234

NOTICE NOTES

1. Date of an

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this
notice. lt will not be reviewed by the appointed auditor, since the smaller
authority has certified itself as exempt from the appointed auditor's review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person
interested. For the year ended 31 March 2018, these documents will be
available on reasonable notice by application to:

(b)

commencing on (c) _Monday 4 June 2018

and ending on (d) _Friday 13 July 2018

3. Local government electors and their representatives also have:

. The opportunity to question the appointed auditor about the accounting
records; and

. The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority's AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus
Canary Wharf
London E14 4HD
(qbal@pkl-littlejohn. com)

5. This announcement is made by (e)

(a) lnsert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

(b) lnsert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) lnsert date, which must be at least 1

day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) lnsert name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaller authority


